3212 - PRINCIPAL PLANNER

NATURE OF WORK

Thisis advanced professional and supervisory planning work with the major responsbility of
providing staff support to the Zoning Board of Adjustment in the City's Planning, Design, and
Historic Preservation Services Department.

Employeesin this classification perform avariety of analytical, technical and supervisory tasks
related to the formulation and/or revision of a of the City's comprehensive master plan, or in

providing design servicesto therest of thedepartment. These positions are distinguished from
Plannersand Senior Plannersby thewide degree of responsbility and independent judgment as
well asthe degreeto which they ar e expected to provide supervision and guidanceto subor dinate
professional and technical per sonndl. Incumbentsar e expected to contributeto policy and project
development presentationsin support of planning proposals, aswell asongoing liaison with City
departments, boards, and the public. Supervison is received from the Director through
confer encesr elating achievementsto goalsand obj ectives, obser vation of programs, and periodic
written and verbal progressreports.

ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES

Reviews plans submitted to the Zoning Board of Adjustment (ZBA) and prepares the
Administrative Groundsfor denial and required public hearing advertisements.

Reviews ZBA applicationswith applicants.

Assigts in the preparation of staff recommendations for the ZBA (and to a lesser extent the
Planning Boar d and the Design Review Boar d) which involvesreviewing planswith other staff
and /or discussing zoning and compr ehensive plan issues.

Prepar esenabling legidation to amend the City’ sZoning Or dinancewhich includesr esear ch and
creation of ordinances and coordination with the L egal Department.

Supervises theformatting and distribution of adopted amendmentsto the Zoning Ordinance.

Meets with developers, architects and citizens to answer questions regarding the Zoning
Ordinance and the City’s Comprehensive Plan.

Prepare zoning information lettersfor lending institutions, attor neys, and others.

Performs analyses and participatesin the preparation of various current planning projects and
reports; carriesout public information, administration, and other special assgnments.

Performs site inspections as needed.

Assststhe Director with adminigtrative tasks including budgeting, staff recruitment, and other
dutiesasrequested.

Performsrelated tasksasrequired.

KNOWLEDGE, SKILLSAND ABILITIES
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Extensive knowledge of the principles, methods and practices of urban planning.

Thorough knowledge of recent developments, current literature and sources of information
related to urban planning.

Thorough knowledge of economics, publicfinanceand sociology asthey apply to urban planning.
Considerable knowledge of public administration with particular reference to city/municipal
administration and management.

Consider able knowledge of resear ch techniques.

Considerable knowledge of the principlesand practices of civil engineering and/or ar chitecture.

Knowledge of public relations.

Ability to organize and analyze infor mation and for mulate substantive recommendations based
thereon.

Ability to prepare comprehensive reports and to present technical information clearly to both
professional and lay groups.

Ability to expressideas clearly and concisdly, both verbally and in writing.

Ability to train, supervise, coordinate and evaluate the work of subordinate professonal and
technical planning personnel in a manner conducive to high morale and productivity.

Ability to establish and maintain effective working relationships with fellow employees, City
officials, officials of other agencies, and the general public.

MINIMUM REQUIREMENTS

Master'sdegreein planning plusfiveyear srelated planning experience; or Bachelor'sdegreein
Planning plus six years planning experience; or Master'sdegreein related field plus six years
planning experience; or Bachelor'sdegreein related field plus seven year splanning experience.
Bachelor's degree in planning, or arelated field plus six years planning experience. Related
fields include architecture, architectural engineering, landscape architecture, or public
adminigtration. Experience can substitute for education on a year-for-year basis.

PHYSICAL REQUIREMENTS

Must havethe use of sensory skillsin order to effectively communicate and interact with other
employees and the public through the use of the telephone and personal contact. Physical
capability to effectively use and oper ate various items of office related equipment, such as, but
not limited to, word processor, calculator, copier, and fax machine. No significant standing,
walking, moving, climbing, carrying, bending, knedling, some crawling, reaching, and handling,
gtting, standing, pushing, and pulling. Must beableto drive an automobile and perform on-site
inspections at locations which may not be accessible to the physically handicapped.
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SUPERVISION RECEIVED

Work assignmentscomefrom the Department Director or Deputy Director. Work isperformed
with widelatitudefor the use of independent judgment. Department or Deputy Director reviews
gpecial assgnments and provides assistance when needed, using confer ences, observation of
programs, and periodic written and verbal progress reports, for compliance with departmental
objectivesand

standards.

SUPERVISION EXERCISED

Supervison may be exercised over planning professionals, technicians, and clerical staff.
Incumbent isheld accountable for the work product of any subordinates.
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